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Job Title: Communications Director 
The Communications Director will create, organize, plan and implement effective communications messages and 
strategies for/with church and community audiences. The individual will support church and ministry leaders in 
conveying their vision and communications priorities to appropriate audiences through social media, graphic design, and 
engaging media content. 
 
Reports to: 
Associate Pastor 
 
Job Type: 
Full-time salaried position (40 hours per week) 
 
Salary: 
$40,000  
 
Benefits: 
To be discussed 
 
Essential Job Functions: 
 

- Oversee all the aspects of Hope Fellowship Church’s communication, including print materials, digital elements, 
email, website, social media, and service/event promotion. 
 

- Develop and implement a church-wide communication plan that reflects Hope’s vision/mission. 
 

- Lead in the area of communication by setting the strategy, creative vision, project management standards, and 
measures for communication initiatives and branding. 
 

- Strengthen various ministries by developing communication plans specific to their audiences. 
 

- Lead all church creative branding and projects.  This includes:  
o Design, videography, photography, and copywriting for new weekend message series. 
o Design/branding, videography, photography, copywriting, leading the atmosphere & decorating for 

events. 
 

- Create and implement all weekend communications.  This includes: 
o The order of service in Planning Center for each weekend  
o Video Announcements  
o Pre-Roll graphics  
o Live Announcement Graphics 

 
- Cultivate, lead and manage a Communication Team (writing, editing, photography, videography, design, social 

media, etc.) of volunteers to help implement our communications strategy. 
 

- Write, edit, and design content for regular communication vehicles, including, website content, church e-mails, 
bulletin, texts, and social media. 
 

- Keep social media and our website updated and engaging. 
 

- Work with the Church Administrator and Pastors/Elders on special projects including but not limited to 
testimony videos, special events, and any other creative elements needed. 
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Spiritual Development/ Ethics: 
 

- Meets qualifications for biblical leadership (1 Timothy 3 and Titus 1). 
 

- Exhibits the fruit of the Spirit (Galatians 5). 
 

- He or she and their spouse have a commitment to prayer, the Word, and to each other. 
 

- Exhibits a heart of compassion. Is trustworthy and a humble servant leader. 
 

- Maintains a healthy balance between ministry and family. 
 

- Strong theological orientation. 
 

 
Qualifications & Experience: 
 

- Bachelor’s degree in communications, marketing, graphic design, or similar-related field preferred. 
 

- 3-5 years experience in graphic and video creative design preferred 
 

- Minimum 1 year ministry experience preferred 
 

 
Skills and Abilities: 
 

- Proficiency in Adobe Creative Suite, Final Cut, ProPresenter, Vmix, Planning Center and/or similar programs  
 

- Skilled in graphic design, photography, videography, and video editing. 
 

- Experience in social media content development and platform management. 
 

- Experience in website creation, development, and management. 


